FINANCIAL LITERACY AND ASSET BUILDING COORDINATOR
John Hope Settlement House is actively seeking a part-time (25 hours) Financial Literacy and Asset Building Coordinator.  With support from the JHSH Family Economic Success (FES) Coordinator and the City of Providence’s CDBG Director, the Coordinator will be responsible for facilitating and communicating a variety of City-wide financial literacy, financial empowerment, and asset building initiatives, including the Providence Financial Stability Partnership (FSP) and Bank On Providence. This is a grant-funded, one-year contracted position.
Responsibilities will include the following:
· Helping coordinate and expand the activities of the FSP partnership to increase financial literacy opportunities and to include participation from organizations serving the re-entry population through the Providence Re-entry Initiative and to serve the City of Providence’s Homelessness Prevention and Rapid Re-Housing Program.  

· Drawing from the work of the City’s partners in the national Cities for Financial Empowerment network, developing a set of standard performance measures for use by funders measuring their investment impact and by the programs themselves to promote self-evaluation and ensure accountability. 

· Helping facilitate the Bank On Providence partnership and measuring and reporting progress toward Bank On goals. The Coordinator will have primary responsibility for ensuring the accuracy of content on the Bank On website (http://bankonprovidence.org/), amending/updating the site as appropriate, and working with key City of Providence staff to implement the effort. 
· Outreach to organizations to educate them about and recruit them to be active participants in Bank On Providence; convening of regular Bank On meetings; support to expansion of Bank On to include new financial services/products designed to appropriately meet the needs of un- and under-banked residents. 

· Developing and managing the financial literacy component of both Bank On and FSP and ensuring the work is connected and meeting the needs of both the service recipients and the financial institutions.  This work will include working with the Bank On partners to define a common “Bank On Certified” set of financial literacy standards and/or curricula.

· Identifying and addressing vital technical assistance related needs across partners and programs.
Qualifications:
· BA/BS in Education, Finance, or related field and with at least 4 years related experience;

· Proven experience in coordinating collaboration among multiple agencies;

· Solid knowledge of policies and regulations around banking and lending practices;

· Knowledge about effective financial literacy curricula and their most appropriate application;
· Experience working with low-income diverse urban neighborhoods;
· Strong writing and presenting skills;
· Ability to work independently and in teams;
· Experience in web content management;
· Outstanding organizational capabilities; 
· Bi-lingual skills a plus.

John Hope Settlement House provides a comprehensive and competitive benefits package.

Please send resume, with salary expectations, to:

Nancy Cotter, Director of Human Resources

John Hope Settlement House

7 Thomas Whitten Way

Providence, RI  02903

ncotter@johnhope.org

John Hope Settlement House is an Equal Employment Opportunity Employer.  We do not discriminate in our employment practices on the basis of race, color, sex, religion, age, national origin, sexual orientation or veterans’ status.
We are actively seeking a diverse array of candidates.
